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ANTI-SEXUAL
HARASSMENT TRAINING

. \ t"
)i .
o , '_\‘
= ) ‘,‘ 1~:




Understand the Importance of Anti- 6
Sexual Harassment Training

Communicate the Training Schedule =y

Develop a Clear Sexual Harassment = Create a Safe Environment for
Policy Reporting Harassment

'
v
' 0°
.
oy
. |
.
ot
' o
\
'

8 Ensure Continuous Monitoring and &

Secure Leadership Support Improvement |

.
il 0
.
[ T
. \
) ‘
W
.
.

Design Your Anti-Sexual Harassment g

. O Document and Follow-Up R i
Training Program |

5 Make the Training Interactive and
Engaging




@ )

1. Understand the Importance of Anti-Sexual Harassment Training

Sexual harassment in the workplace can lead to legal, reputational,
and financial consequences for organizations. Implementing an
effective Anti-Sexual Harassment training program helps to:

Ensure Compliance: Meet legal obligations in line
with federal and state laws.

Promote a Respectful Culture: Foster an inclusive
work environment where all employees feel safe.

Reduce Liability: Limit the organization's exposure
to sexual harassment claims.
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Shamalie 2. Develop a Clear Sexual Harassment Policy

Before you launch training, ensure your organization has a
clear and comprehensive policy in place.
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T Key Elements of the Policy:
De al Hare Zero-Tolerance Stance: Reporting Mechanisms:
Emphasize the organization’s Provide clear steps for reporting
o strict no-tolerance approach incidents confidentially, including
¢ toward harassment. multiple channels for employees to

raise concerns.

Investigation Process: Consequences of Misconduct:

Outline how the organization will Specify potential disciplinary
handle complaints, including actions for those who engage in
timelines and actions. sexual harassment.



3. Secure Leadership Support

Gain Buy-in Set an Example

Ensure top management fully
supports the training initiative.

Leadership should model the
behavior and policies being taught

Their endorsement reinforces
the seriousness of the program.

in the training sessions.
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Training Program

4. Design Your Anti-Sexual Harassment

An effective training program should be engaging, informative, and relevant to your
workforce. Tailor it to meet your organization’s specific needs.

a. Key Training Content

Understanding Sexual Harassment: Provide real-world
examples and clear definitions of what constitutes sexual
harassment, including hostile work environments and quid
pro quo harassment.

Recognizing and Preventing Harassment: Teach
employees how to identify inappropriate behaviors and the
steps to prevent them.

Bystander Intervention: Encourage employees to
intervene when they witness harassment, emphasizing the
importance of a collective responsibility to ensure a
respectful workplace.

Rights and Responsibilities: Explain the rights of both
victims and the accused, and the organization's
responsibility to protect employees.

Reporting Procedures: Reinforce the different ways
employees can report harassment and the protections
against retaliation.

Consequences for Harassers: Explain the disciplinary

actions that will be taken if someone is found to have
engaged in harassment.

b. Training Formats

Instructor-Led Workshops: Offer in-person or virtual
sessions where employees can ask questions and engage
in role-playing scenarios.

eLearning Modules: Create or purchase self-paced,
interactive online modules that employees can complete
at their convenience.

Blended Learning: Combine instructor-led and digital
training to accommodate different learning styles.

Regular Refresher Courses: Plan follow-up sessions or
modules to reinforce the learning over time.

c. Tailor Training for Different Audiences

e For Employees: Focus on understanding, identifying, and
preventing harassment in their roles.

o For Managers/Supervisors: Include additional information
on how to respond to complaints, handle investigations,
and prevent retaliation.

 For Senior Leadership: Emphasize their role in fostering a
safe work culture and leading by example.
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Sarnalie 5 Make the Training Interactive
and Engaging

° Real-Life Scenarios:

Use case studies or dramatizations of harassment situations,
followed by discussions on how to handle them.

° Role-Playing:

Encourage employees to act out different scenarios, such as how to
respond when witnessing harassment or when someone confides in
them.

° Quizzes & Assessments:

Include knowledge checks during and after the training to ensure
comprehension.
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6. Communicate the Training Schedule

Mandatory Participation:

Make the training mandatory for all employees, including full-time, part-time, and temporary
staff.

Provide Flexibility:

Offer multiple sessions or staggered training times to accommodate different schedules.

Monitor Completion:

Track who has completed the training, and follow up with those who haven't.
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Sanalie 7. Create a Safe Environment for Reporting Harassment

Anonymity Open Channels

Provide various ways to report

Ensure employees can report harassment—whether through

issues anonymously if HR, a dedicated hotline, or an

online system.

Encourage Reporting

Create a culture where employees
feel safe and empowered to

report any misconduct without
fear of retaliation.
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8. Ensure Continuous Monitoring and Improvement

Evaluate the Program’s Effectiveness: After the training, collect
feedback from participants through surveys or focus groups.

Review Incident Reports: Analyze harassment complaints to see if
training is reducing incidents and if employees are using the reporting
channels.

Adjust the Program: Continuously refine the training based on
participant feedback, changes in law, or new challenges within the

organization.



9. Document and Follow-Up

r
:

/
‘ P |
; /,
oy
A

Provide Support

Keep Records Regular Updates

Document all training
sessions and participation
for compliance purposes

and potential legal

Make sure to periodically
review and update your
sexual harassment policy
and training content to

Ensure there are ongoing
support systems, such as
counseling services or
employee assistance

defense if needed. align with new regulations

or organizational changes.

programs, to help victims
of harassment.



Implementing an Anti-Sexual Harassment
training program is essential for creating a
safe and inclusive work environment.

Through comprehensive training, clear
policies, leadership support, and
continuous monitoring, organizations can
reduce the risk of harassment and foster a
respectful workplace culture.




